PTO Assigning Policies to Employees

Last Modified on 07/14/2023 8:00 am MDT

Reports > Employee Accrual Policies Assignment

Reports (SetRange0) Last Pay Period was M

SetRange 10) Current Pay Period is M

l Employee Accrual Policies Assignment vl [Oct17, 2022 e

to|oct 30,2022 (] ()

Workday start time is 4:00am

Options p Search for Employees

Everybody vld

Stevens Creek vl l 3 of 27 Schedules vl

Policy Filterl All vl Primary / Working Filterl Primary vl History Range | All Available v

Filter onintended payroll group, and pressShow Report

All Payroll Groups
None

Alameda

Cottle Road ‘
Kings Road

Kooser Road l

SN e WS

Pleasanton

Rose Garden

v Stevens Creek ‘

Willow Glenn

Assign Policy, Start Hours, and Policy Start Date. (Hire date will populate from Payroll import if
applicable)

Commissary - TEAM: Commissary Schedule
Stelly, Alexis ’
. B PTO Policy:| Hourly PTO v.

Override Starting Hours:

[ ] consider Accrued Hours Policy [Override Start Date: [Dec 31,2021 @] End Data:[ @” Hired Date:

Start New Policy

NOTE: Teamwork is provide initial import. Please provide an excel roster of employee balances.



